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& User B Provider Welcome to myCPD?

Go to webpage myCPD:
www.mycpd2.moh.gov.my

-

Click on Provider
then click on Register.

Continuing Professional Development
User ID (mykad/Mmilitary/Passport No.) (CPD) is a systematic maintenance,
improvement and broadening of
knowledge, understanding and skills,
and the development of personal
qualities necessary for the execution of

& [Enter user ID

Password professional duties throughout the
individual's working life. CPD can involve
Enter password Log In any relevant learning activity, whether

formal and structured or informal and
self-directed. With rapid advancements
in medicine, it is imperative that
healthcare professionals continue to
() English keep themselves abreast with new
developments that would provide better
care and treatment outcomes for their
patients.

Bahasa Melayu

Forgot password?



http://www.mycpd2.moh.gov.my/

Please select according to
your sector,

Click on either
Register Provider

(Public Sector)
Or

Register Provider
(Private Sector).

& myCPD? Account Registration

Continuing Professional Development (CPD) is a systematic maintenance, improvement and
broadening of knowledge, understanding and skills, and the development of personal qualities
necessary for the execution of professional duties throughout the individual's working life.

i Please Register According to your Category.
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Organization Name

Please select your
organization from the list.

€» Notes:

- Symbol * is mandatory field.
- Please contact helpdesk if your organisation is not listed on organisation field.

If your organization’s
name is not in the list,
please email the name
of the organization to
mycpd@moh.gov.my to
be added to the system.

PROVIDER INFORMATION

O Organisation *

Jabatan Kesihatan Negeri Kedah

@® State *

Bahagian Kesihatan Awam JKN Kedah

O Sub-Organisation * . .
The check mark indicates you can
—_PI lect—- . .

Flease select continue to register;
Organisation Address *

Jabatan Kesihatan Negeri Kedah, Simpang Kuala, Jalan Ku lf it’S an ”X”, it mean the Organization
Organisation already registered as Provider haS been regIStGFEd |n |n the System.

Postcode * District *

05400
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Contact No. *

Username & Password

Username must Please key-in your
represent the organization’s active email

. . . address for confirmation;
reglstered organlzatlon.
Eg : my_collegeABC.

CONTACT PERSONM 2
Your account activation link

will be sent to your selected
Username and email address.

Password need to be
shared within the same
Section/Department/
Unit.

ACCOUNT/SECURITY INFORMATION

Usermname *

Create Password * Confirm Password *

Click the Submit button
once you have

completed filling in the
required information.
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Complete the New
Provider Registration
Form and then click on
Submit.

€& Symbol * is mandatory field.

PROVIDER INFORMATION

Please key-in your

Organisation/Company/Society Organisation/Company/Society Name * organization's active ema“
Registration No. *

address for confirmation;

Address * Your account activation
link will be sent to your
selected email address.

Postcode * State *

Tiada Maklumat

Telephone No. * Fax No.

Company Website URL Company Profile URL

http://www.domain.com http://www.domain.com/profile.pdf
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This notification will be
displayed to confirm your
registration.

©® Notification

A confirmation link has been send to contact person 1 email
address.
Please click the link in that email to verify your email address and
activated your account.




Open your email (the one
keyed-in during account
registration).

You will receive an email for
account activation. Click on
Verify My Account to

verify your account and start
using myCPD.

1 Account Activation - Google Chrome

webmail.1Tgovuc.gov.my

myCPD User Account Verification

Dear Provider,




C @& mycpd2.moh.gov.my/default.aspx

®
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Please make sure you click ¥< \¥

the
“Provider” S User

B Provider Welcome to myCPD?

Continuing Professional Development
User ID (mykad/Mmilitary/Passport No.) (CPD) is a systematic maintenance,
improvement and broadening of
knowledge, understanding and skills,
and the development of personal
qualities necessary for the execution of
Password professional duties throughout the
individual's working life. CPD can involve
Enter password any relevant learning activity, whether
formal and structured or informal and
self-directed. With rapid advancements
in medicine, it is imperative that
healthcare professionals continue to
@ English keep themselves abreast with new
developments that would provide better
care and treatment outcomes for their
patients.

& [Enter user ID

Bahasa Melayu

Register | Forgot password?
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e

Provider dashboard will be
displayed.

Logged in as Provider

CPD PROGRAM
Please select the Create

Event menu to register
events.

Dashboard
Create Event
Create Program

Event/Program List

Attendance

Assessment Report

BENGKEL TRAINING OF TRAINER (TOT) PROGRAM
BERDAFTAR

0O0O0O0

Adalah dimaklumkan, pada saat ini tiada integrasi
di antara myCPD dengan sistem CPD MMA (apps),
dan sistem myCPD belum pernah mengeluarkan
arahan untuk menyerap mata kredit dari apps
MMA. Point CPD di apps MMA tidak boleh diserap
secara terus ke myCPD dan begitu juga sebaliknya.
Bagi keperluan APC, pegawai perubatan boleh
menggunakan salah satu sistem tersebut dan
penggunaan sistem CPD-NSR di Akademi
Perubatan Malaysia adalah untuk pakar perubatan

Harap Maklum




CPD PROGRAM

‘m /

Event” button to start
creating new event.

Click the “Create New Logged in as Provider

Dashboard

- Create Event EVENT DETAILS
Create Program
Event/Program List
Attendance

Assessment Report

0O0O0O0




s () ¥ ceorrOGRAM
Complete the New Event AMyLT e DEVELOPMENT : .'
Form.

If the event does not have Logged in as Provider
an URL link, you have to

create Google Drive or

Dropbox link as references Dashboard

for the Regulatory Bodies. i Event

Create Progra™

Items required to be

included in the link:

1. Program Objective;

2. Program Tentative; Assessment Report
3. Flyers/Brochure (if any);
4

Event/Program List

Attendance

. Presenter’s CV
(Summarized);

. Copy of current year APC -
for a profession regulated ,,MM masing khususnya di m:;:: j:M;;:m;;w
by a Professional Body.

After complete Event

Form then click Crete
Event button.




If you have multiple
activities in your event, you
can click the Add Program
button to create program for
the event/under existing
event

Event has succesfully saved. Please add atleast (ONE) Program for this Event

Click| @ Add Program | to Add Program for this Event
| ot | 9




Complete the New CPD PROGRAM

Program Form, click on
Save and Next.

& Logged in as Provider

# Dashboard

# Create Event
Create Program

£N¥ Event/Program List

™ Attendance

& Assessment Report

$:€ ) s i fankan nalal
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Save and Next

0O0O0O0




Select “Target Group” | 1 T : ' CPD PROGRAM
whom will be invited to join | = '
the program. Click the Add

Group to include them into Logged in as Provider
the list.

! i Kementerian Ke<ihatan Malaveia
- Va Al Kementerial \ESIT AL Viaidysld

B ) e AT S AR SR S A A i S

Dashboard

All the Healthcare

Professional (HCP) listed Bl Creme et ‘
are registered in myCPD2 " Create Program

SVSte m. Event/Program List

Attendance

Click on Edit to edit the
program details, target
group and program
information and then click

on Save Program.

arget Group Category Sub Category

MEDICAL OFFICER A3 - WORKSHOPS / COURSES / ULL DAY (5 - 8 HOURS) Add Group

HCP Category Sub Category Action

Assessment Report

A2 - WORKSHOPS / COL IR
A3 - WORKSHOPS / U

CT1INVY TN IRC

SIUDY 1UURD

0O0O0O0




Notification “Program

Succesfully Saved” will
appear.

Program Succesfully Saved




Once completed, go back to ) | UiE @ ¥ cppPROGRAM
the “Create Event” menu; ~

You will see the event (with Leeret kit as Prencies
programme(s) if any) that
has been created.

# Create New Event

Dashboard

* Create Event EVENT DETAILS

Create Program EVENT NAME: BENGKEL TRAINING OF TRAINER (TOT) PROGRAM BERDAFTAR

Event/Program List o RO
ESTIMATE PARTICIPANT: 30

Attendance

Assessment Report

© | Program Name

m

f: U BENGKEI

0O0O0O0




Click on Submit to send
event record to the
respective Regulatory Bodies
for approval.

Then, click on Yes,
Confirm.

Are you sure to submit 'BENGKEL TRAINING OF TRAINER (TOT) PROGRAM BERDAFTAR'

event?

Yes, Confirm Cance




Notification “Event
Activity Succesfully

-~

Su bmittEd" will appear. v Event Activity Succesfully Submitted
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Check Confirmation
From The Regulatory Bodies




mycrog

CPD PROGRAM

0O0O0O0

Action:
Organizer's Representative
that has the ID as a

Provider.

Logged in as Provider oy

Draoramece | ict M o H
Frograms List 222 ] Events List

# Dashboced

Create Event

Start aate End date

Date I in e: Create Program - —
At |ea st two (2) Weeks Event/Program List - ;

before the actual event Attendance
date. Assessment Report

v enftries Search:

# % Event Name Start End Status

Click on Event List to view
list of events created on
provider dashboard.

m m
Ll

open ror K

0 o
X
)
|+
m
1
I
1 .
J
J
(-
J
|
1
J
;)
1
A
)i\\;)

Click on the “Calendar”
icon to see detailed




Click on the “People” icon Logeac in & Erowkiie i ool Sesiinsiian
to see detailed information
of the status.

0000 R

oq

# Dashboad

Create Event
ooNT NAME: BENGKEL TRAINING OF TRAINER (TOT) PROGRAM BERDAFTAR

Create Program

EVENT URL: NTIPS SPEAKER CATEGORY: Local ESTIMATE PARTICIPANT: 30

Event/Program List - ¥ > 5
Attendance EVENT DESCRIPTION:
Assessment Report engkel ini bertujuan untuk mema idattaran Program CPD bagi M« Providerdi dalam sisten CPD Versi 2.0, dan menyelaras kaedan
audit serta pen an lapora apat diseragd campai dan digunakan di PT) masing - masing khususnya di Kementerian Kesihata
v entries Search

Program Name Start Date/Time End Date/Time Status Actions

W1 TDA ~ N\CTD CrDITOT —
OAEL | RA a Ur IRAINER (1OT) open ro > PP
3 01C 06 May D [ == BB
OGRAM BERDAFTAR Racictratin =
UGnR otRU | egistratio




PROGRAM NAME:

i= BENGKEL TRAINING OF TARGER USER: START: E

0O0O0O0

The status of approvals Logged in as Provider TRAINER (TOT) PROGRAM & Public Sector # 06 May 2019 08:30 2 06 May 2019 16:30
BERDAFTAR

(or rejects) by the

Regulatory Bodies will be it SN , y 8 | "
Dashboard Objektif bengkel ini bertujuan untuk memantapkan pelaksanaan pendaftaran Program CPD bagi Modul Providerdi dalam sistem myCPD Versi 2.0, dan

displayed

Meaacaedah pelaksanaan audit serta pemurnian laporan audit supaya dapat diseragam, disampai dan digunakan di PT| masing - masing

Create Event Knususnya di Kementt wasinatan Malaysia.

Create Program = List of Target Group

Event/Program List "

HCP Category Category SubCategory Remarks

Attendance
WORKSHOPS /

1 MEDICAL OFFICER COURSES / STUDY FULL DAY (5 - 8 HOURS) Approved

TOUR

¥

Assessment Report
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ACti on. Logged in as Provider
Organizer's Representative
that has the ID as a

. 4 Dashboard
Provider.

Create Event

Dateline: Create Program 3 Programs List il Eveit st
Within two (2) weeks Event/Program List Show 5 v entries ey
after the actual event 2 Altendanice

& Event Name Start End Status

finishes.
Assessment Report

Click on ATTENDANCE. A

list of Events will be
displayed

Click on the “Calendar”
icon to see detailed
information of the event




Logged in as Provider Status

Look below the
page/screen. Click on the
green Calendar icon to

view detailed program
information. Create Event

Dashboard

Create Program

Event/Program List

Attendance EVENT NAME: BENGKEL TRAIN: MG OF TRAINER (TOT) PROGRAM BERDAFTAR

Assessment Report

VENT URL: hitps://drive.google.com/open: SPEAKER CATEGORY: Local ESTIMATE PARTICIPAN

VENT DESCRIPTION:

Program Name End Date/Time Participant

m o
m m
=
(]
m

r
i
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()
—

I
|
>
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Show 5 v entries

Logged in as Provider

Dpen For Registration

Click on the Open
Attendance button

Dashboard
| Create Event i : : _ ' Esit
i CreatoProgram

Event/Program List
HCP Category Category SubCategory Status

Attendance

Assessment Report

Objektif bengkel ini bertujuan untuk memantapkan pelaksanaan pendaftaran Program CPD bagi Modul Providerdi dalam sistem myCPD Versi 2.0, dan menyelaras kaedah
pelaksanaan audit serta pemurnian laporan audit supaya dapat diseragam, disampai dan digunakan di PT} masing - masing khususnya di Kementerian Kesihatan
Malaysia.

Program Name | Target User Start Date/Time | End Date/Time | Participant ‘

BENGKEL TRAINING OF TRAINER (TOT) PROGRAM

Public Sector 06 May 2019 08:30 06 May 2019 16:30 30 a
BERDAFTAR




B L~ s

s, .

= DCINURCL TRARINTNO U TRAINECR
|
\

_ ) - i Public Sector # 06 May 2019 08:30
rOT) PROGRAM BERDAFTAR _

Logged in as Provider

Click on the Upload User
(For Start Date) button.

ELETG

Create Eveni

Create Program CRATE

Event/Program List : Category SubCategory =

Attendance

Assessment Report

& Upload User (For Start Date)

fa3se




Attendance Excel Document

- File type *xls or *.xIsx only. File size must not exceed 2 MB

Choose File

Choose file to be
uploaded.




= template dataxls [Compatibility Mode] - Bxcel

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW

— [ [mm] —| z .
e — = .. N AutoSum - A
Tahoma -85 <A A T == ¥~ =¢ Wrap Text General - — | | 2 | 4 =00 X g H
= P ' - H = B m il EY
R . B I U - . Mo A- E== &3= Merge&l:enter - § -0p s %I 00 Conditional Formatas Cell Insert Delete Format Sort & Find &
- ¥ Format Painter Formatting = Table~ Styles~ - - - = Clear~ Filter = Select =
Clipboard P Font ra Alignment Ta Mumber T Styles Cells Editing ~

El - ft Name v

A B C O E F 5 H I J K L I\ M ] F -
Select |MyKad [ Passport Mo ||Fassport Expiry  Code Mumber [Hame |Gender Age Ethnicity Religion Date of Birth Flace of Birth Date of Issue Old IC Mo Citizenship Address Town Pt
a

Please ensure this MS

Excel Template is used
for uploading the list of
participants attendance

Fill-in column B (NRIC
Number) and
column E (Name)

Key-in the NRIC

without the “-”;
Eg : 800808088008

s O o [ o [ o [ s s s [ [ o R o e Y o Y o Y s Y s Y o o R o R o Y o R o [ o [ o [ o N o N s Y

R o o o L I e I I I e e =
::mm-qmr_n.h.um_nDmmwmmhumdgmm‘ﬂmmhum

COUNT: 2 HH m -——F—+ 10




Logged in as Provider

Once uploaded, the list
of participants that have
attended will be listed. Create Event p 4 Category

Create Program

Dashboard

ViCLiICAL ovrrisees FOLLUAT I Do VYUY ApuIoveld

Event/Program List
Attendance

Assessment Report

& Upload User (For Start Date)

Identity No.




